Questions & Answers Colons & Semicolons

1.  When is it wrong to use a colon before a list?

     1) if the list immediately follows a verb
     2) if the list immediately follows a preposition

2.  What two phrases when used in a sentence signal a list and indicate that a colon must be used in the sentence?

      “as follows” or “the following”


3. What is the ONLY time a colon, rather than a semicolon, must be used between two sentences? 

     If the second sentence explains or proves the first sentence

4.  What makes a formal appositive formal?  

      It is a name of a specific person, place, or thing (proper noun); clue—the noun is capitalized.

5.  What is one tip/clue may appear in a title/subtitle to signal the placement of the colon?

      If an unimportant word is capitalized 

      Remember to always capitalize the first and last word of a title and all important words (noun, verb, or 
      word  that is 5 letters long)      

6.  What is one way to tell a list from a monster list?  

       In a monster list there are two parts to each item.

       Example:  I went to Paris, France; Beijing, China; and Tokyo, Japan. 

7.  What does the colon separate in time?  A colon separates hours from minutes.
8.  What does the colon separate in Biblical references?  A colon separates chapters from verses in Biblical 

      references.
9.  What does the colon separate in references to periodicals?  A colon separates volume and pages numbers in 

      references to periodicals.
10.  When do you use a semicolon, rather than a comma, before a FANBOYS word to join two sentences?

        The ONLY time you use a semicolon, rather than a comma, before a FANBOYS word to join two 
        sentences  is when the first sentence has already used a comma.

11.  What two punctuation marks are needed when a conjunctive adverb joins two sentences? Specify where each     

        punctuation mark must fall.  


; however,           (semicolon—conjunctive adverb—comma)

12.  When must you use a colon, rather than a comma, to introduce a quote? 
         If the quote is long or formal (famous  person said or famous work—Bible, Declaration of 
         Independence  (historical document))

