Composition: Staff Responsibilities

Staff Responsibilities

(1)Your job as a restaurant greeter requires that you greet every guest promptly and with grace.  (2) Upon greeting our early Sunset diners, be sure to provide him with the regular dinner menu as well as the special Sunset meal.  (3) In addition, every evening the chef posts daily specials on the chalkboard at the entrance.  (4) Be sure to remind the customers of those dishes too, although those are not eligible for the early Sunset dinner price.

 (5) You will be working with a team of three additional members.  (6) The person who sets the table and provides the water and place settings, the waiter/waitress who actually takes each order to the exact specification of each diner, and the cashier who will accept the diners’ payments upon their way out the door after dining.  (7) For example, if their coats are draped across the back of their chairs, creating a potential floor hazard, please suggest that you would be happy to hang it in the closet at the rear of the restaurant. (8) Your job is to ensure that the diners feel welcomed, informed, and served pleasantly in every possible way.  

(9) Our goal is satisfied happy customers who will return to visit us again and will recommend our establishment to their friends.  (10) Each employee play an important role in ensuring that our goal is met.  (11) If you smile, are pleasant with the diners, seat them as soon as possible, and provide them with the full range of dinner options, you should have every reason to believe that you have done your job well.

1. Which change should be made to correct sentence 1?

A.  Change your   to    you’re
B.  Change restaurant greeter   to  Restaurant Greeter
C.  Change every guest  to   all guests
D.  Change with grace   to   graciously
2. Which change should be made to correct sentence 2?

A.  Change Sunset diners   to   Sunset diners’
B.  Change to provide   to    providing
C.  Change him    to   them
D.  Change menu    to    menu,

3. Which change should be made to correct sentence 7?

A.  Change For example,   to   For example
B.  Change their   to    they’re
C.  Change creating  to   which did create
D.  Change it   to   them
4. Which change should be made to correct sentence 10?

A.  Change Each employee   to   Each of the employees
B.  Change play   to   plays
C. Change ensuring  to  insuring
D. Change our  to  his  

5. Which change should be made to correct sentence 11?

A.  Change are pleasant with diners,   to    greet diners pleasantly,
B.  Change options,   to  options
C.  Change you should   to   they should
D.  Change  well   to  good
6. Which of the following is a fragment?

A. (3) In addition, every evening the chef posts daily specials on the chalkboard at the entrance.

B. (4) Be sure to remind the customers of those dishes too, although those are not eligible for the early Sunset dinner price.

C. (6) The person who sets the table and provides the water and place settings, the waiter/waitress who actually takes each order to the exact specifications of each diner, and the cashier who will accept the diners’ payments upon their way out the door after dining.

D. (7) For example, if their coats are draped across the back of their chairs, creating a potential floor 

      hazard, please suggest that you would be happy to hang it them in the closet at the rear of the  

      restaurant. 

7. Which of the following improves the organization of paragraph 2?

A. Begin paragraph 2 with sentence 7.

B. Move sentence 8 before sentence 7.

C. Move sentence 6 after sentence 8.

D. End paragraph 2 with sentence 5

8. How should sentences 5 and 6 be combined into one sentence?

A.  Change members.  The    to     members: the
B.  Change members.  The    to     members; the
C.  Change members.  The    to     members and the 

D.  Change members.  The    to     members the
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